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Application for Employment


Position Applied For:  _________________________________________________

Personal Details:
Title:  _______    Forename:  ____________________    Surname:_________________________

Address:  _______________________________________________________________________________
             _______________________________________________________________________________

Post Code:  _______________________    Mobile No:  _____________________________

Email Address:  ______________________________________________

Education Information:
	Please provide details of relevant education and qualifications.
	From
	To
	Examinations and Results

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	College/University
	From
	To
	Courses and Results

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	Further Formal Training
	From
	To
	Diploma / Qualification

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 




Job Related Training Courses

	Name of Organisation
	From
	To
	Subject

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 



Professional Qualification/Membership

	Professional Qualification / Membership
	Expiry Date (if applicable)

	 
	 

	
	

	
	

	 
	 

	 
	 



Scottish Social Services Council (SSSC)

Are you currently registered with the Scottish Social Services Council (SSSC)?        Yes / No

Registration Number:  			_______________________________    

Register Part: 		 		______________________________

Expiry / Renewal Date (if applicable): 		 ______________________________

If you are not currently registered, are you willing to apply for SSSC registration within the required timescale if appointed?        Yes / No






References

Please provide the names of two referees, one of which should be your present or most recent employer.

References will normally be requested following a conditional offer of employment. If, exceptionally, we need to contact your referees before this stage, we will only do so with your permission.
	Reference 1    
Do not contact before interview ☐
	Reference 2   
 Do not contact before interview ☐

	Name:  
	Name:  

	Organisation:  
	Organisation:  

	Address:  
	Address:  

	 
	

	Postcode:  
	

	Position:  
	Position: 

	Tel Number:  
	Tel Number: 

	Email:  
	Email:  



Present or Last Employer:
Are you currently employed?     Yes / No

	Company / Organisation Name & Address
	Position & Duties within the Organisation
	Date From
	Date To
	Reason for Leaving

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



Employment History:

Please give details of all previous employment, excluding your current employment, starting with the most recent. If there are any gaps in employment, you may wish to provide a brief explanation. We may ask for further clarification during the recruitment process if required. Continue on a separate sheet if necessary.

	Company / Organisation Name & Address
	Position & Duties within the Organisation
	Date From
	Date To
	Reason for Leaving

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



Driving License (where applicable to the post       	 Yes / No       		
Endorsements:        					  Yes / No

If YES, please give full details:
_________________________________________________________________________
_________________________________________________________________________

The working pattern and hours for this post are outlined in the Job Description (where applicable). Are you able to meet the working requirements of the post you are applying for?        Yes / No


If NO, please give details of any restrictions or adjustments that would affect your ability to meet the working requirements of the post: _______________________________________________________________________________
_______________________________________________________________________________
Are you willing to work additional hours if required?        		Yes / No
PVG Scheme and Regulated Roles
Certain posts within Ben View Resource Centre involve carrying out a regulated role with children and/or protected adults and are subject to the appropriate level of disclosure through Disclosure Scotland and the Protecting Vulnerable Groups (PVG) Scheme.

It is a criminal offence for a barred individual to carry out a regulated role with the group from which they are barred.

Are you barred from carrying out a regulated role with children and/or protected adults?        Yes / No

Where the post requires PVG Scheme membership, any offer of employment will be subject to satisfactory completion of the appropriate Disclosure Scotland / PVG Scheme process.

You may also be required to provide information relating to criminal convictions or other relevant matters where this is legally permitted and relevant to the role. Further information will be provided as part of the recruitment process.

Have you ever worked for Ben View Resource Centre before?        	Yes / No

If YES, please give full details:
_______________________________________________________________________________
_______________________________________________________________________________
Have you applied for employment with Ben View Resource Centre before?        Yes / No

Right to Work

Do you currently have the right to work in the UK?        Yes / No

If appointed, you will be required to provide original documentation confirming your right to work in the UK before employment commences

If your right to work is subject to any restrictions or time limits, please give details:
____________________________________________________________________________

____________________________________________________________________________

How much notice are you required to give to your current employer?  __________________________________________
Disability and Reasonable Adjustments
Ben View Resource Centre is committed to providing an inclusive recruitment process.

Do you require any reasonable adjustments or additional support to take part in the recruitment or interview process?        Yes / No

If YES, please tell us what adjustments or support would be helpful:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

Information provided in this section will only be used to help us make appropriate arrangements for the recruitment process.

Holidays
Do you have any holidays or other planned leave arranged?        Yes / No
If YES, please give dates:
___________________________________________________________________________
___________________________________________________________________________

Interests, Achievements and Leisure Activities
(e.g. hobbies, sports, volunteering, club memberships)
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Additional Information
Please provide us with any other information that will support your application:
_______________________________________________________________________________
_______________________________________________________________________________
Information In Support of Application - Person Specification
Please detail here how you meet the requirements of the person specification.

When completing this section, please provide examples of when you have demonstrated the skills and qualities outlined in the person specification.
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
Declaration

I declare that the information given in this form is, to the best of my knowledge, complete and accurate. I understand that providing false information or deliberately withholding relevant information may result in my application being withdrawn or, if appointed, may result in disciplinary action which could include dismissal.

I understand that the information provided within this application will be used by Ben View Resource Centre for recruitment and employment administration purposes and will be handled in accordance with applicable data protection legislation.

Where the post involves carrying out a regulated role with children and/or protected adults, I understand that any offer of employment will be subject to the appropriate Disclosure Scotland / PVG Scheme requirements.

Your personal information will be processed in accordance with Ben View Resource Centre's Recruitment Privacy Notice, which explains how we collect, use, store and retain applicant information

I understand that any offer of employment may also be subject to satisfactory references, confirmation of my right to work in the UK, relevant registration requirements and any other pre-employment check appropriate to the role.

Signature:  ______________________________________

Print Name:  _____________________________________    Date:   _________________
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